BRENNA R. PALMER
214.263.5422





       11601 Lago Vista West #1222, Farmers Branch, TX 75234 
brennapalmer87@hotmail.com

         


   
OBJECTIVE: Seeking an entry-level opportunity focusing on event planning and/or community relations.
EDUCATION

Texas A&M University (College Station, TX)


Bachelor of Business Administration in Management 
            


            Mays Business School
May 2010








               Cumulative GPR: 3.2

 
WORK EXPERIENCE
· Dallas Mavericks (Dallas, TX) – Community Relations Intern


    
   Sept 2010 – present
Planned and implemented numerous community relations programs and events. Assisted with a variety of corporate communications efforts, donation requests, as well as the Dallas Mavericks Foundation’s game-night silent auctions.
· Greater Fort Worth Builder’s Association (Fort Worth, TX) – Administrative Assistant
Aug 2010 – Sept 2010
       Short-term opportunity to assist the Executive Director, Director of Membership & Marketing, and 
       Director of Special Events in the annual membership drive, planning events, and administrative efforts.
· Texas Brahmas (N. Richland Hills, TX) – Corporate and Community Accounts Manager May 2010 – Aug 2010
       Developed season tickets/community partnerships during the off-season and group sales
       during season; performed administrative duties.
· NBA All-Star 2010 (Dallas, TX) – Volunteer
      


                         
            February 2010

       Helped organize the T-Mobile Rookie Challenge & Youth Jam, and NBA Cares All-Star Day of Service.
· Arctic Wolf Ice Center (College Station, TX) – Hockey Marketing Summer Intern           June 2009 – Aug 2009

       Planned hockey events; organized summer leagues; recruited hockey players; made sales 
       calls to recruit new Ice Center Members; designed fliers/advertisements.
· Camp Do-It-All (Coppell, TX) – Summer Sports Camp Counselor
  
             May 2007 – Aug 2007
Responsible for care/entertainment of elementary students; administrative support.    May 2008 – Aug 2008 
· Kiddin’ Around Playcare (Coppell, TX) – Daycare Employee


              Feb 2006 – Aug 2006

              Responsible for care/entertainment of students including food preparation; administrative support. 

· Performance SpeedTech (Cresson, TX) – Administrative Support 
                                         2006 – 2009
        Inventory and miscellaneous jobs for family-owned business during breaks.
SKILLS

· Proficient in Microsoft Office - Excel, Word, PowerPoint, Outlook, Access
LEADERSHIP

· Omega Phi Alpha Service Sorority – Service Director & Secretary 
 
             Aug 2006 – May 2010
· Service Director (2 yrs) – placed members into committees; coordinated committee 
chairs; arranged service projects for the members; reported service information 
to the national office; recorded hours each member accumulated.
· Secretary (1 yr) – Organized entire association; kept track of attendance; kept minutes.
· Co-Social Event Chairman (3 yrs) – planned events including formals, group events, etc.
· Member – 400+ hours of community service (including Relay for Life, Big Event, March for Dimes, etc.)
· National Award – “Outstanding Chapter Service Officer (2008-2009)”

· Texas A&M Intramurals – Captain (basketball, soccer, volleyball)

            Sept 2006 – May 2010
· Texas A&M Fish Camp – Counselor & Discussion Group Leader

              Feb 2007 – Feb 2009

· Counselor - mentored and taught more than 120 incoming freshmen the 
traditions of the university; assisted freshmen in their transition into college.
· DG Leader – developed/taught leadership techniques; formed a support group of 12 freshmen.
· Coppell High School Varsity Basketball – Captain (2 years)


            Sept 2002 – May 2006
COMMUNITY SERVICE
· Texas Scottish Rite Hospital for Children – Volunteer 




April 2011 – present

· Dallas A&M Club/Aggies for Dallas – Member





April 2011 – present
· OPA Annual Cancer Benefit Dinner – Director 


             

Nov 2008 – May 2010
       Planned event to raise and donate funds to selected charity (Brazos Valley American 

       Cancer Society); responsible for silent auction, raised more than $15,000.
References available upon request.
